No. : 345

Tack Ching Girls’ Secondary School

2025-2026

English Department - Office Visit to UBS

Dear Parents / Guardians,

We are pleased to inform you that your daughter has been selected to participate in the “Office Visit to
UBS”, co-organised by the English Department and the Chatteris Educational Foundation. This visit aims to
provide students with first-hand exposure to the corporate workplace, broaden their understanding of potential
career pathways, and enhance their communication skills through authentic conversation. Details of the event

are provided below:

22" April, 2025

Activity: Office Visit to UBS
Date: 30 April 2026 (Thursday)
Venue: 2/F, Two IFC, 8 Finance Street, Central.

Gathering Time and
Location:

3:30p.m. at the covered playground of Tack Ching Girls” Secondary School

Dismissal Time and
Location:

5:30p.m. at Central MTR Station

Fee:

Free-of-charge

Teachers-in-charge:

Ms Chow Po Ying Crystal, Ms Naomi, Ms Harriet

Note:

>
>
>
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Teachers will accompany the students throughout the event.

Participants must wear their full school sports uniform.

Students are expected to behave responsibly and observe proper etiquette
during the visit.

Students should bring a bottle of water and an umbrella (if necessary).

All participating students are covered by insurance for this event.

This activity is organised by Chatteris Educational Foundation, with
volunteers from UBS Hong Kong supporting the programme.

Please complete the reply slip and return it to teacher-in-charge by 27" April, 2026. Please also remind
your child to attend the above activity punctually. For any enquiries, please feel free to call 2729 3211 to

contact the teachers-in-charge.

Yours faithfully,

Carol Chung
Principal

Dear Principal,

Reply Slip

No. : 345
Apr, 2026

I have been informed that my child will participate in the Office Visit to UBS and will remind her to

attend the activity punctually.

Name of student:
Class & Class No.: ( )
Signature of Parent/Guardian:

Name of Parent/Guardian:

Phone number of Parent/Guardian:

Phone number of the student:

(Collection of parents’ contacts is for safety reason in case of emergency. The information will be discarded after the activity.)
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